


Community Legal Aid

123 Legal Avenue, Suite 100, Anytown, ST 00000
Telephone:  555-000-0001  Fax:  555-000-0002
Client Hotline:1-800-555-0000    
Web Sites:        www.communitylegalaid.examplewww.statelegalhelp.example

{{ advocate.signature_date }}
{{ client }}
{{ client.address.block() }}

Application #:	{{ legalserver_data.get(“case_number”) }}
Problem:		{{ ls_matter_description }}

Dear {{ client.salutation(with_name=True) }},

You have called Community Legal Aid (CLA) for help with a legal problem.  From what you told us, I have given you some legal advice or ideas to help you with your issue.

You may also find these helpful:

· www.statelegalhelp.example is our statewide legal aid website.  It has a large library of self-help information.

· Call 2-1-1 is your area's free information service.  It is available 24 hours a day and 365 days per year. TDD access is available.  The website is .www.211ct.org

Please call CLA again if something changes or if you have another legal problem.  We would like to know your opinion.  Please fill out our “Client Satisfaction Survey” at .www.communitylegalaid.example

Please note that receiving correspondence from Community Legal Aid does not mean that this office or any staff member is representing you.  Nothing contained in this communication should be considered an agreement for representation.  Despite this, SLS treats all communications as confidential.  Thank you.

Sincerely,
{{ advocate.signature }}
{{ advocate }}
Advocate



