

	
	
	



	COMMUNITY LEGAL AID
123 LEGAL AVENUE, SUITE 100
ANYTOWN, ST 00000



	
	
	
Main Office
123 Legal Avenue, Suite 100
Anytown, ST 00000
(555) 000-0001
(555) 000-0002 fax
(800) 555-0000
	
Branch Office
456 Legal Avenue, Suite 200
Othertown, ST 00001
(555) 000-0003
(555) 000-0004 fax
(800) 555-0000



{{ today() }} 

{{ clients[0] }}
{{ clients[0].address.block() }}


Re: {{ ls_matter_description }}


Dear {{ clients[0].name.first }}:

The information that you provided has been reviewed. Unfortunately, when your income/assets/expenses were reviewed after your screening, it was determined that you are over our income guidelines.
                   
Community Legal Aid provides legal services to low income individuals in our service area and a portion of our funding comes from the Legal Services Corporation.  By federal law we must adopt income and asset guidelines.  

Unfortunately, your household income put you over our income limit, even after monthly deductions were taken into consideration.  As such, Community Legal Aid cannot provide you with services.  


If you need a copy of your file, please contact our office.


If you have any questions or if your financial situation changes please re-contact our office. You may wish to locate an attorney at this website: www.statebar.example/lawyersearch

Very truly yours,

/s/ Community Legal Aid

COMMUNITY LEGAL AID



/lrr

If you are found not to be eligible for Legal Services, you have the right to submit a grievance.  Prior to filing the grievance, you have the right to speak to an attorney if you have not done so.  The attorney will only speak to you on your eligibility and not about your legal problem.  If you are still found not eligible after speaking with an attorney, then you can either write or call the office of Community Legal Aid and request that a grievance form be mailed to you.  The form must be mailed back to the above address within 30 days of the date of this letter.  In the grievance form you can explain why you believe you are eligible for services.  The Executive Director will mail a response to you within 15 days.  
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